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INFORMATION SHEET

Owner(s):
Jonathan Brooks (CEO)
Will Gaskins (CFO)

Instructional Director: Jonathan Brooks

Administrator: Jawandalyn Brooks
Enrollment Specialist: Shemika Sankey
Instructional Staff: Jonathan Brooks, Will Gaskin

STATEMENT OF OWNERSHIP AND CONTROL
Entry Level Training Academy, LLC is a private school incorporated in the State of
Alabama in October 2023.

MISSION STATEMENT
Our mission is to assist individuals entering the transportation field by obtaining a
Commercial Driver's License and exhibiting competence, confidence, and capability

related the knowledge and general skills set to be a CDL license holder.

INFORMATION

Instruction is in-house, with a facility occupancy level that will accommodate eight
students at any time. As a prospective student, you are encouraged to review this
catalog, which must be provided to you prior to signing an enrollment agreement.

You are also encouraged to visit the school's physical facilities and discuss your
educational and occupational plans with school personnel before enrolling or signing
enrollment agreements.

CATALOG
This catalog is not to be construed as a contract. Although every effort is taken to

ensure the accuracy of the contained information, no responsibility is assumed by
EntryLevel Training Academy LLC for clerical, editorial or print errors. Entry Level
Training Academy LLC’s catalog is reviewed annualy on January st for updates that
have occurred during the year, if any.

HISTORY

Entry Level Training Academy LLC. was founded in 2023 after careful deliberation
and consultation with motor carriers. The founders are familiar with the commercial
transportation field. Both have extensive experience as commercial drivers and in driver
education. They have taken valuable knowledge and experience and made it work for
you.

Thank you for choosing Entry Level Training Academy LLC. to improve your lifestyle
and that of your family. We believe you have selected a lifetime career, not just another
job.
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INSTRUCTORS

All faculty are carefully selected for their experience in local and cross-country driving

and their ability to teach others.

Jonathan Brooks  Instructor, Truck License: A/B Exp.: 20 yrs. Local/Long Haul;
5 yrs. Teaching

Will Gaskin Instructor, Truck License: A/B Exp.: 27 yrs. Local/Long
Haul; 11 yrs. Teaching

FACILITIES AND EQUIPMENT

The classroom where the instruction will be provided and the office are housed in a
commercial building at 5185 Lower Wetumpka Rd, Bldg. A, Montgomery, AL 36110.
The facilities are approximately 1200 sq. ft., containing a classroom, which will
accommodate ten students, and the resource center, office, and restroom. The yard
facilities are approximately 25,000 sq. ft. used for behind-the-wheel instruction. The
over-the-road instruction is provided on the streets and freeways of the Montgomery
area. Students will receive behind-the-wheel and over-the-road instruction and practice
in commercial tractors and trailers used by the transportation industry.

MISSIONS AND OBJECTIVES

Our curriculum is designed to meet and/or exceed most accepted commercial truck
driver training criteria. Student progress is reviewed consistently to ensure that total
value is received for each student. The school provides an environment of opportunity
and challenge in which students can reach their highest level of achievement through
practical classroom lectures and hands-on experience in a realistic environment. The
institution’s objectives are for our students to complete the commercial truck driver
program, obtain a commercial driver’s license from the Department of Motor Vehicles,
and become professional truck drivers.

CREDIT FOR PRIOR EDUCATION OR TRAINING

Those individuals with prior commercial driving experience may apply for a “refresher
course” to practice their skills and knowledge for the State of Alabama Department of
Motor Vehicles licensure. Applicants must possess a license or permit. Prior education
or training credit will not be applied to the Commercial Truck Driver Program. This
institution has not signed an articulation or transfer agreement with other colleges or
universities.



ENROLLMENT PROCEDURES & ADMISSION POLICY

Persons desiring to apply for admission should contact the school or one of its
representatives. Applicants must be interviewed by a school representative, complete an
enrollment agreement, and submit other information that may be required to determine
qualifications.

General Enrollment Criteria
¢ Applicants must be 18 years old and 21 years old for interstate driving.
Must be a lawful permanent resident of the United States
Must have a high school diploma or a high school diploma equivalency
Must have the basic skills to read, write, and speak English.
Must be able to understand highway traffic signs and signals.
Motor Vehicle Report
CDL Drivers Permit
DOT Physical without Restrictions
FMCSA Clearing House Registration

ST T O

All Students will be required to take and pass a DOT physical and drug test prior to enrollment.

Traffic Violations

¢ More than one at-fault accident in the past three years.

¢ If your current license is suspended, canceled, or revoked in the State of Alabama
or any other state.

¢ More than one careless or reckless driving conviction in the past three years.
¢ Any alcohol/drug-related violations in a motor vehicle in the last five years.
¢ More than three moving violations in the previous three years.

Criminal Convictions
¢ A felony criminal record in the past five years. Felonies over five years are
reviewed on a case-by-case basis.
¢ A misdemeanor record in the past will be reviewed by the Director, who may
waive the time limit on a misdemeanor charge depending on the circumstances of
each case.
¢ Parole or restricted probation.

All students must meet the United States Department of Transportation physical qualifications
as stated in Section 391 of the Federal Motor Carrier’s Safety Regulation Handbook. The school
may require written documentation from a physician regarding an applicant’s health in
addition to the DOT Medical Card. Students are required to disclose contagious diseases.

Once these requirements are met, applicants are asked to contact the school and take part in an
admissions interview. Upon acceptance, the applicant will then need to complete the enrollment
agreement and provide payment for tuition



STUDENT SERVICES

RESOURCE MATERIALS

Our resource center contains volumes, periodicals, and audiovisual materials directly
related to training. These reference materials supplement texts and other related materials
used in the classroom. Reference books and other course-related materials may be
purchased from the school as needed or desired.

STUDENT RECORDS/RIGHT OF PRIVACY

The federal Right of Privacy Act enables all students to review their academic records,
including grades, attendance, and counseling reports. Student records are confidential,
and only such agencies or individuals authorized by law are allowed access without the
student's written permission. State law requires the school to maintain these records for
at least five (5) years. Students may request a review of their records by writing to the
school's director.

HOUSING

¢ This institution does not have dormitory facilities under its control.

¢ Housing accommodations are available in the community, including hotels and
motels.

¢ This institution has no responsibility to find or assist a student in finding housing.

RECORDS RETENTION

All student records are maintained indefinitely. Enrollees are advised and cautioned
that state law requires this educational institution to maintain school and student
records for at least five (5) years.

JOB SEARCH ASSISTANCE

Entry Level Training Academy, LLC. does not provide a complete job placement
service. However, the school maintains contact with local and long-distance carriers
regarding their driver needs. This information is made available to our students and
graduates.

NON-DISCRIMINATION POLICY
Entry Level Training Academy, LLC. does not discriminate based on sex, age, race,
national origin, creed, religion, or individuals living with disability.



NOTICE CONCERNING TRANSFERABILITY OF
CREDITS AND CREDENTIALS EARNED AT OUR
INSTITUTION

The transferability of credits you earn at Entry Level Training Academy LLC. is at the
discretion of the institution to which you may seek to transfer. Acceptance of the
diploma you earn in the commercial truck driver program is also at the discretion of the
institution to which you may seek to transfer. If the diploma you earn at this institution is
not accepted at the institution to which you seek to transfer, you may be required to
repeat some or all of your coursework there.

For this reason, you should make sure that your attendance at this institution will meet
your educational goals. This may include contacting an institution to which you may
seek to transfer after attending Entry Level Training Academy LLC. to determine if your
credits or diploma will transfer.

Credits earned/granted at another education institution, training, or experience may not
be accepted by Entry Level Training Academy, LLC. You should obtain confirmation
that Entry Level Training Academy, LLC. will accept any credits you may have earned
at another educational institution before you execute an enrollment contract or
agreement.

You should also contact any educational institutions wanting to transfer credits earned at
Entry Level Training Academy, LLC. to determine if such institutions will accept credits
earned at Entry Level Training Academy, LLC. prior to executing an enrollment contract
or agreement.

Entry Level Training Academy LLC. does not articulate or transfer credits with any
other vocational school or college; this institution has not entered into an articulation or
transfer agreement with any other college or university.



CLASS ATTENDANCE

Class attendance and punctuality are part of a student's commitment when deciding to
attend Entry Level Training Academy LLC. The student must arrive for classes on time,
return from breaks on time, and remain in class until dismissed.

¢ Attendance is monitored daily by all instructors.

¢ Attendance will be documented in quarter-hour increments for late arrivals and

early departures.

Each student must sign in when arriving and sign out when leaving.

¢ All signatures must be legible and in black or blue ink only. Sign-in sheets
become the official source document for recording attendance.

¢ No alteration may be made to the attendance record without an instructor’s
approval and signature.

<

All students must make up time lost due to any kind of absence, excused or unexcused.
Any student having three (3) or more days of unexcused absences will be dismissed
from class. No student will be allowed to re-enter class without the approval of one of
the School Directors.

Excused Absences
The following will be considered excused absences:

¢ Death in the immediate family
¢ Sickness that would disrupt or spread to the rest of his/her class or affect their

ability to operate school equipment. A doctor’s excuse for missed school will be
required to obtain make-up work, and any prolonged illness will require that the
student restart the phase once well enough.

¢ Accident

All students must make up time missed due to any kind of absence, excused or
unexcused. Any student having three (3) or more days of unexcused absences will be
dismissed from class.

We will try to work with everyone and understand that events do occur that prevent
students from being able to attend school. We will maintain a strict policy to allow for
the best training possible for our students.

Students may be required to train during weekends to maintain class hours and schedule
if needed.



BEHAVIOR & CONDUCT

Entry Level Training Academy LLC provides quality career training for students
desiring to learn how to operate a Class A vehicle properly and safely. Students are
expected to begin their professionalism when they arrive on day one. Respecting fellow
students, the instructors, and the administrative staff will facilitate a positive learning
environment for all involved.

The use of any illegal drug or controlled substance while attending Entry Level Training
Academy LLC. on or off campus will not be tolerated. Any student found or believed to
be doing any type of illegal or controlled substance will be subjected to a mandatory
drug and alcohol test at the student’s expense. If the student tests positive for any of the
substances tested, that will cause immediate dismissal and loss of all tuition paid. We are
clear on our policy regarding drug and alcohol use while at Entry Level Training
Academy LLC

Disruptive behavior of any type will not be tolerated. Examples can include but are not
limited to the following:

Tardiness.

Excessive absences.

Use of cell phones in class is only permitted on breaks.
Undisciplined talking in class.

Sleeping in class.

Negative attitudes.

Coming to school under the influence of alcohol or other drugs.
Verbal threats or violent or unruly behavior.

Bullying or derogatory remarks about other students or faculty.
Sexual or vulgar acts toward peers or school staff.

SO T T O

Possession of firearms, incendiary devices, explosives, articles, or substances usable as
weapons or means of disruption of legitimate school functions calculated to intimidate,
disturb, discomfort, or injure a member of the school community is strictly prohibited.
Cheating, copying another student's work, falsifying homework assignments, and any
other variation of academic dishonesty is prohibited.

Entry Level Training Academy LLC. will not tolerate any of the above-mentioned items.
Noncompliance is subject to Conduct Suspension or Dismissal. The director will
evaluate re-admission for Conduct Suspension or Dismissal on a case-by-case basis.



STUDENT GRIEVANCE PROCEDURE

If a student has a complaint concerning any staff of Entry Level Training Academy
LLC. Contact the Institutional Director, for a resolution to the complaint. The
complainant should file a written, signed and dated grievance complaint against said
instructor, school official, or other student with the school’s Institutional Director.
The Director will respond in writing within (14) days of receipt of the original

complaint

1. Contact the Institutional Director, Jonathan Brooks, immediately for a resolution
to the complaint:

a. Contact Information
Institutional Director-Jonathan Brooks
5185 Lower Wetumpka Road, Bldg. A
Montgomery, AL 36110
(334) 430-3570

2. The complainant should file a written, signed and dated grievance complaint
against said instructor, school official, or other student with the school’s
Institutional Director. The Institutional Director will respond in writing within
(14) days of receipt of the original complaint.

3. The decision is final at the institutional level.

https://www.accs.edu/about-accs/private-school-licensure/complaints/

https://psl.asc.edu/External/Complaints.aspx
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PROGRESS REPORTING

Student grades are assigned, posted, and recorded at the completion of each area.
Students may obtain a copy of their grades from the Student Records Office. Grades
“D”, “F”, or “I”, is not considered passing. The following marks reflect the student’s
work:

Students are required to obtain an 80% or better on their CDL permit test and must
complete their training with Entry Level Training Academy LLC with an 80% or better
to graduate and complete their course.

The mark “T” signifies that work in a course is incomplete because of illness or
circumstances beyond the control of the student or because an instructor feels further
evaluation is needed before the grade can be determined.

The mark of “W” signifies withdrawal from an area of instruction and is given when a
student officially withdraws from this area. Credit is not given for classes students have
not completed at withdrawal time.

A student’s daily progress/attendance will be maintained and then filed in their student
file upon either graduation or withdrawal.

Any student receiving a “D,” “F,” “I,” or “W” will be subject to Academic Probation or
Suspension. The Institutional Director will determine Academic Probation or Suspension
on a case-by-case basis. Examples include, but are not limited to, class participation,
attendance, a student’s efforts, and grading evaluations, which will be assessed when
determining Academic Probation or Suspension. Readmission from Academic Probation
or Suspension will be determined on a case-by-case basis.

Class training time is expressed in the form of clock hours. A clock hour represents 60

minutes of possible classroom time, with up to 10 minutes of every hour available for
classroom breaks. The remaining 50 minutes of each clock hour are dedicated to training.
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PROGRESS STANDARDS

Each student must meet the following academic requirements to complete their program
successfully.

¢ Each student must maintain an average of 80% for each training section
throughout the program. Students who fall below 80% will need additional
training to get their scores above 80%.

¢ Each student must complete a minimum total of 140 hours.

Each student can view a progress report after completing each phase of training. All
progress records are stored in the student’s file.

Students who have paid in full for the training may request a copy of their certificate and
transcripts anytime. Students who have financed their tuition must pay their loan in full
before the certificate and transcripts will be released.

Students will be allowed up to 40 hours of additional training time at no extra cost.
However, because not everyone trains at the same pace, additional training time over 55
hours will be charged $150.00 per day.

Graduation Requirements
To graduate, students must meet the following criteria:

¢ Obtain an overall average of 80% or above.
¢ Complete a minimum of 140 hours.

Available Award:

¢ Truck Driving Certificate
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NOTICE OF WITHDRAWAL

A student considering withdrawing from Entry Level Training Academy LLC must see
the Director of Education. Once a decision is made to withdraw from the school, an
official withdrawal letter must be submitted to the Director of Education.

Submission of the letter is critical to students to prevent problems that may surface when
students do not adequately withdraw from school. Not showing up for class is not a
proper withdrawal.

Refund and Cancellation Policy

This portion of the catalog outlines the obligations and entitlements of both the school
and the student if the student withdraws from school before completing the entire course
of study in which they are enrolled.

The official termination date will be determined by reviewing the last documented day
the student attended. All applicable refunds will be calculated per the following policy.
Amounts due will be refunded within (30) thirty days of request.

¢ If the student withdraws during the first 10% of the training period, Entry Level
Training Academy LLC will refund at least 75% of the tuition.

¢ If the student withdraws during 11% to 25% of the training period, Entry Level
Training Academy LLC will refund at least 50% of the tuition.

¢ If the student withdraws during 26% to 50% of the training period, Entry Level
Training Academy LLC will refund at least 25% of the tuition.

¢ Once a student completes 51% of the training period, Entry Level Training
Academy LLC will retain the total paid tuition funds.

Refund requests must be made to the director’s office by email within 15 days of the
official termination date.
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COURSE FEES

Certificate- Class A CDL $3,860.00
Certificate- Class B CDL/Passenger Endorsement $1,900.00
Refresher Safety Course (40 Hours) $1,200.00
HazMat Endorsement Course (7.5 Hours) $50.00

Restriction Removal $1,200.00

*Taxes not included.
All incoming students must be able to pass the required DOT drug screen and either have
or obtain a DOT Medical Certificate and Long Form. We will happily assist incoming
students by directing them to locally designated approved testing facilities.
The following are miscellaneous costs that the student will be responsible for:
¢ Daily food expenses (we have a refrigerator for students to use if they bring their
lunch).

¢ Transportation to and from school.

If any student needs additional training after the extra week allowed, the student will be
required to pay $150.00 per day for further training.

Financial Assistance
Due to the short nature of our training program, incoming students do not qualify for

Federal Financial Aid programs. Please contact the director’s office for financing
resources.
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GLASS A CDL TRAINING 2025 CALENDAR

School Holiday

January 01 February 02 March 03
Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat
BBk 1 1
5 6 7 8 9 10 | 11 2 3 4 5 6 7 8 2 3 4 5 6 7 8
12 13 14 15 16 17 18 9 10 11 12 13 14 15 9 10 11 12 13 14 15
19 | 20 | 21 | 22 | 23 | 24 | 25 16 | 17 | 18 | 19 | 20 | 21 | 22 16 | 17 | 18 | 19 | 20 | 21 | 22
23 | 24
26 | 27 | 28 | 29 | 30 | 31 23 | 24 | 25 | 26 | 27 | 28 30 | 31 25 | 26 | 27 | 28 | 29
April 04 May 05 June 06
Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat
1 2 3 4 5 1 2 3 1 2 3 4 5 6 7
6 7 8 9 10 11 12 4 5 6 7 8 9 10 8 9 10 11 12 13 14
13 14 15 16 17 18 19 11 12 13 14 15 16 17 15 16 17 18 19 20 21
20 21 22 23 24 25 26 18 19 20 21 22 23 24 22 23 24 25 26 27 28
27 | 28 | 29 | 30 25 27 | 28 | 29 | 30 | 31 29 | 30
July 07 August 08 September 09
Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat
1 2 3 .I 5 1 2 - 2 3 4 5 6
6 7 8 9 10 | 11 | 12 3 4 5 6 7 8 9 7 8 9 10 | 11 | 12 | 13
13 | 14 | 15 | 16 | 17 | 18 | 19 10 | 11 | 12 | 13 | 14 | 15 | 16 14 | 15 | 16 | 17 | 18 | 19 | 20
20 | 21 | 22 | 23 | 24 | 25 | 26 17 | 18 | 19 | 20 | 21 | 22 | 23 21 | 22 | 23 | 24 | 25 | 26 | 27
24
27 | 28 | 29 | 30 | 31 31 25 | 26 | 27 | 28 | 29 | 30 28 | 29 | 30
October 10 November 11 December 12
Sun  Mon Tue Wed Thu Fri Sat Sun  Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 1 1 2 3 4 5 6
5 6 7 8 9 10 | 11 2 3 4 5 6 7 8 7 8 9 10 | 11 | 12 | 13
12 | 13 | 14 | 15 | 16 | 17 | 18 9 10 | 11 | 12 | 13 | 14 | 15 14 | 15 | 16 | 17 | 18 | 19 | 20
19 | 20 | 21 | 22 | 23 | 24 | 25 16 | 17 | 18 | 19 | 20 | 21 | 22 21 | 22 | 23 | 24 .I 26 | 27
23
26 | 27 | 28 | 29 | 30 | 31 30 24 | 25 | 26 18 | 29 28 | 29 | 30 | 31
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